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Designation

Officer (International
Education Office)

Officer (Human
Resources)

Officer

(Coordination)

Assistant (Library)

*  Market Competitive Salary .

* Employees Provident Fund .
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FAST

WE’RE HIRING!

CAREER OPPORTUNITY

Experience and Skills

Preferably 01 year of relevant experience in managing end-to-end international
programs (exchange, dual-degree, faculty mobility etc.)

Proficient in MS Office 365, Al tools, and basic designing software

Excellent written & verbal English, with strong interpersonal and networking skills.
Highly organized, tech-savvy, adaptable, & able to manage multiple tasks
under deadlines.

Candidate should be willing to travel frequently domestically.

Preferably 01 year of relevant experience (HR Operations, Recruitment & Selec-
tion, Training & Development etc).

Candidate must be proficient o communicate in English (oral and written) with
good office management, interpersonal, coordination, public dealing, stress/tfime
management & computer applications (MS office efc) related skills.

Preferably 01 year of relevant experience.

Candidate must be proficient to communicate in English (oral and written) with
good office management, interpersonal, coordination and computer applications
(MS office etc) related skills.

Fresh graduates or candidates with 2—3 years of relevant experience in library
operations.

Proficiency in Microsoft Office applications and good communication skills
are required. Familiarity with library systems, cataloguing, and library services
will be an added advantage

Analytical thinking, customer service orientation, teamwork, accountability,
problem-solving, attention fo detail, and a pleasant, proactive attitude.

Perks & Benefits

Group Hospitalization Insurance
In-House Day Care & Medical Centre

Qualification

Bachelor's degree

(16 years of education)
from HEC recognized
university.

Bachelor's degree (16 years
of education) from HEC
recognized university.

BBA (HR)/MHRM or equivalent
degree will be preferred

Bachelor’s or Master's degree
(16 years of meximum education)
from HEC recognized
University.

Bachelor's degree (14 years
of education) from HEC-
recognized university.
Preferably BLIS

- EOBI
*  Group Life Insurance

Only shortlisted candidates will be called for interviews.

Apply at: www.nu.edu.pk/jobs
Last date to Apply: February 08, 2026

FAST-NUCES is an equal opportunity employer.

Manager (Human Resources),
FAST-NUCES, A K. Brohi Road, H-11/4, Islamabad
Tel: (051)111-128-128 x 1500/1501



